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1. Requesting Agency

STATE ItOADS C0WU8SI0M

2. Division or Bureau of Requesting Agency
Engineering Division,

Psvelopment Engineering Section

3. Authorization Requested (Check only one of the squares below).

Dispose of present accumulation. No
additional accumulation is ontid-

pofeb. Records have ceosed to hove value
to worront retention.

Establish retention schedule for re-
cords for which there Is a continuing

accumulation. The records will ceose to
hove value to warrant their retention after
the period of time indicated.

•
Microfilm and destroy originals.
Originals If not microfilmed would be

retained for the period of time indicated.

4.
Item
No.

5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recpmmendotion
of Hall of Records
and Board of Public
Works.

ENTRANCE PERMIT FUU

\lMHU
Sfcsei
D S U JStityt 43 f l U STAV***

I Letter i l u
j 1933..«

Indevt Entrance «*rd Index (Itea 3)
AudltiX Periodic State Audit &*

qk>
The Permte file la composed of two divisions, ona containing «11

pending parnitA* the other aeapUted pernite. The pen4in« file contain

Correspondent resardlng leeuance of poraitB
ApplieationJi
Accepteneee «ieh\i)omlittone
Permit fioole*
Permit bendB (for ilnila project*)
Plete and plans \
The completed portion W l u d e » , in addition to the above paper*:-
totatlona af cempietion ol the projects
Cov«r(n$ letter* tot raturnSpf bonds
. Releases of bonds
In tome instances the owterial f«roa the flouts File (Ite* 2) is trans-

ferred to the bending or the co«apl«t>d Permit Files. Permits for pri
vatc entrences are Usuod through the District OftIces, (since 1937),
exsept in special cases subject to revleV by the Oevslopotent Sogineer

RKCONMCKDATIOMI KKTAIH PERM/J1IHTLY* MICKOf^>l AFTKA fCKNlT IS IiSOtO,
AKD DESTROY ORICIKAL FIWS. NytTAIM MICROFILM P8*XA-
NtHTLT.

X
sontlmted)

it-)

7. Agency, Division or Bureau Representative

.^SL^L^S
Signature fi' Date

Schedule
Records

DEC 4

Authorized as
Commission.

1968
Dote

Indicated in Col. 6 by Hall

Archivist

Of

s.

Disposal-Authorized as
Public Works.

7\969

Dote , /

Indicated in Col. 6 by Board of

Secretary^..-/
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4.
Item
No.

5. Description of Records
Describe records accurately, Include title, form number, size of documents,
work or activity to which the records relate, Inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.

KOUTS FILES

Sl*«t Lsttor « 1 M
Datui 1957.,,
Quantity! 34 lcgal-aito f l lo dravora
Fiio Arrongosttnti Ay aouaty and rauto utmbor* than by naa* o(

•pplloanC

Four DUtrlot StmittMT dtvltlon* O , 4» 3, mat 7) b«v« bmn ecu*
tTMlUad In th« taltlvor* effle«» COT th« purport •£ iMtilnt aooawr*
oUl *d tnrfiwkrlAl *ntr«ne« p«r«itt, DUtriots 1 , 2» «tid 6 conciiw ••
to liauo «uoh p«n»lk« «c th« dlstrlek 1<N«1 b«it th«M miy b« r«vt«w»tf
by th« &altlwir« offteo. Th« Cll«t coauin «t l or MOM of ttoo fol -
lowing p«p«vt<*

Comipondonc* to or from

Locol «t»n«i«*
Applicants
St*t« Honda Cotnl«»ion
O«n«r«t »uMie - Inqui*!** yognrtfint v«MI plans mni statMO

Plat* WMI P1»M
After pornlt* tunrc batii I«*tto4, iMtortol fro« cho tutvtm Fll«» lo

ooMfelDwo coi«bln*4 with tho Porwit rtlo (Ito« 1) . M*t«rt«l h«vla«
oontlnulng l«f«l or «tf*»l»lotratlv* valuo M tho oporotlon of tho
office •hotttd bo rotttMtf until strah valuo «OOM«>

RRCOMMKPDATIONt RETAIN FOR FIVE YBASS, THES W S T 8 0 Y .

KUTRAWE CAM) INOEX

Stsftt 3" x 5" cards
D«to«t W57. . .
QuontUy} 3 c«r4 tray*
Pi lo An* i 8y county «od ro«to mtab«r

Tho card gltraa tha rout« miaibtr, tho ponl t tnmbort IUMM and addrJaa
of »sr«lttoo» a briof dotcvlptlon of tho projaot» and data of raloaatj*
«Han «ad«»

RECOMMENDATION IKTAIN PBlWANBIfTLY.

(contteittod)
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5. Description of Records
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6. Recommendation
of Hall of Records
and Board of Public
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PERMIT LOO

S I M I 8fc" » 11*
Dates* 1937...
(juantitjri 2 volt.
File Arr.i Chronological

Th« feralt Lot for eoenereial ead industrial «v.treM*a requiring
perRite In fingineertng districts 3, 4« 3, an* 7 is arranged by pared
mtaber* giving dete of Issue, rouu «HMto*ra tjp* «f «»tr«oc«, u t m t
of th« b«md, ih« f n , d«t« of Qlearanoo of fclt* bond, »n4 • briof <•«
•crtptlon of th« project. SngStHMVltig Dlatrlets !« 2» and 4 *t»o
itstM cocawiroUl and Industrial «ntnnt« p«rwtt*» bttt KfN»M #r» »«H-
J«ct to ravtcw by th« Bcletnorc offlo*.

All prlvatt wntraae* p«mlt» Mm lsauod fcy tiM Olatrlot E*|l«a«ra
and tho roeorda «r» retatrtad In tha looal offieaa. Tha woo—andatto>
•alow doaa not apply to th« privata antvam« p«mlta»

RECOMMENDATlONt RETAIN PCRMABBKTXY.

TRAFFIC LIGHT PERMITS

5i*«i Latter itic
Oataai 19)9...
Qu»nt!t7t 2 legal fil« drawcrat 1 5** k 8" «avd tray
rile Arr.t By permit nwebar
tndaxt Card file arranged by route umber a«d eae* of permittee

Thie file is coopoaad of Material relating to the installation of
eleetrle traffic atanale* and oontaina aone «r all of the following
records>•

lnatailatlon outhoritttion notice to Dtstrlat BeglAeer
Feralt copy with route nuwtear, iocatioo, and d«aerlpti«n of
e<tulp«nent to be «taad.

Correspondanca
Plata and Plans

In addition to the file* a card index is etaintalned on 5" * ft1*
cards for each installations and givdie the route mmbar, a*«a of per
mittea, date of laeuanee of pemtt, wa4 a brief description of the
location and type of {Retaliation* with the com)tttone for operation
aftd Malntenanee*

RECOMMEKUATlOt*! RETAIN PeRMARBItTLY.

TRAFFIC LIGHT PERMIT LOG

Site! 8%" « U w

Dateei !*)»...
Quantityi 1 volwna

The Traffic Light Log gives the peralt flweberp date of ieawe of
permit* and route nwaber where light ie located*

RECOMMENDATION. RETAIN PERMANENTLY.

(continued)
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10

BONDING COMFARY FILB

StMi V' x 8* cards
Date*: 1957...
'juantttyt l card tr»y
f i l e Arr.i »y CUM* of eonpany

This card 111* U a neord of performance beeds issued for coaaar*
c U l and industrial entrance parents* and gives ttaa* of pcr»Jttca,
penal t number, data of i s sue , route mmber, and le««tlon of •ntranea

REtOMMHWDATIONi RETAIN UNTH, 3UPER5EM0, 0» FOR THREE YEARS, WHtCatO
1 $ LATER, THEN DSSTROY.

BH

SLANKCT flOND PILK

S1K«I Letter «i«c
DaU#> 1957*..
Quantityi
r i l e Arr.j By IWMW ef bon4l«s ««M«paay

Thia f t i e l e composed • ( bonde for o i l t l p l e «ewaerelal atid tnAis-
t r i a l entrance*, with cerreapeftdafta* re lat lnf to the bend*. Bond*
far s ingle projects are f i l e d In the pending aft* «eapUted Perwlt
rile (Item 1).

RICOMMENOATIONt KJE.TA1N tJKtli, SyPBRSSDSO OR FOB THKB8 TEARS, WHlCBtVE
IS MTER, THEN DRST«OT»

BONO R«LBA?5E I W R X

Sleet 3" x »" carda
Data*i 1957...
identity* 1 card tir*y
rile Arrangementi ay county end peralt nuvber

The release Index gives neae of bandlttg coapaoyt peewit and route
number, amount of th« bond, date of latue, and date of release.

RECOrCflJKOATIONj RETAIN PERKASBNTLT.

ROAD HAP AK> PLAN FILE

Quantityi IS nap bltts, 10 tran*ftle*« tX *a» drawers, 4 cartons,
1 card tray

Ft Is Arr.t »y county, route mn^er, and prejeet
Index! ) " » 5 " card Index
This r i le 1* cesjpoaed of uapa, plats, sad fosd plans for Federal

land State road projects. A card Index to these «*•* five* location
lor f i l e mwber for each nap, nrate and contract tivnaoer, nsaes of par*
It ice to the contract, atuf a desertpt ion of tiM type or olasa of autp.
ReCONMfiffDATtOto't A. RF.TAIK RAPS UNTIL 5UFKRSS&ED OB FOR TKRfiS YEAHS,

WHICHEVER I S UTBH, TBSN D&STROY.

» . RETAIN CABD IttfiSX PBRMARBNTLY.

( c o n t i n u e d )

_
I
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12

GENERAL FILB

Sl*«< Latter t i n
Dataai 1957. . .
Quantity* 2 f 11* drawere
F l U Arr.t By *ubj*ct

Th« General Fl l* includes »at*ri«l on th* following subject*t~

Access for Areaa in Vicinity of Interchange
Active Requisition*
9I1U
Bituminous Cutb Specifleationa
Bordering Information and Saapla*
Book of Standard*
Bttclnta* Mdohln««
Car Accid«ot tapovta
Ch*nnallution
Civil D t d n w
Oapt* of Swift 4 ?roeuranant
D«valopa«int^Kfvgin«*rin« Pvoc«4ura«
Dir«c11 vftv^by iMKir<t«>
£ner«no« CharwMill««t I o n -

Court Decision* -
Equipment
Fonaa - .•
Coonatric Uealtn 3t*iMl«r4a
Intaratcto Mwron

UHSTB Aa<pM«ta
Loud Ltftita
Mllaata Raporta
H l m t a t , Stata Read* COT*.
014 Lag*
Parting Pattarn*
Payroll

Parsonnal
Upturning of Straata
aaatdaatlal Intranaaa
Ro«4 £xcha»taa
Supplfaa
T£tol«fclon of Bi<ia
Traffic Condition*
Truffle Mapa
Typical Efttranea Skatcbaa*
Zoning

Material In th l* f i l e having continuing lagal or adalniatratlva
value to tha operation of tH« of f lea ahawld ba ratnlmd u n t i l auch
v«tu« ceaaaa.

RECOMMENDATION KgTAIN FOR THREE VKABS, TtlEM OUaiUOY.

GENERAL CORKESrOHDEHCB - PXNtt COPIES

Slsat Lattar aisa
D«t*at 1937..,
Quontltyt 4 file drawer*
Fll* Arr.t chronological by y*r9 than alpha* by name of addraaaaj*

The pink copies of carraepomhma* mrm fllad *«p«r«t*ly( cho firat
oopl«» being filed in tha Permit Filea. Ttie plok eoplea are conaiderjed
nonrecord within the mc«nlns of the atstttt* govarnieg nonrecord cwte-
rlal (Annotated Coda of Maryland, » » " edition a* anetidad. Art. 41,
See* 179) and m«y be deatroyed »» aoon a* they ee«ae to have legal or
admlniatratlve value to tha operation of tha offlo*.


